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Reviewers for Verification Services
Introduction
Standards Verification UK (SVUK), a private limited company and part of Lifelong Learning UK (LLUK), is seeking to expand its bank of reviewers who may contribute to one or more of SVUK’s verification services.

Activities requiring reviewers include:

· Endorsement of initial teacher training provision for the further education/learning and skills sector in England

· Endorsement of initial teacher training provision for post compulsory education and training in Wales

· Applications from across the UK for SVUK’s quality marks and bespoke verification schemes.
The contract will be for reviewer services and is likely to be in the region of 10 days’ work per year. The number of days required weekly or monthly may vary according to the volume of work being processed. The daily rate will be £400 per day inclusive of VAT plus agreed travel expenses. The contract is for the period to March 2009. Business travel is anticipated, at a minimum to SVUK’s Leeds office, but possibly to applicant institutions across the UK.

Successful applicants will need to be available for a one-day briefing prior to carrying out any work.

Likely activities
· Agreeing a work plan with the Standards Verification or designated manager.
· Acting as a named contact for a provider or providers and taking responsibility for commissioning and where necessary co-ordinating all the contributions needed to review any application from that body, meeting all agreed targets and deadlines.
· Contributing specialist feedback to agreed timescales on applications or for monitoring reports where commissioned to provide this. 
· Providing accurate advice and guidance, and effective support to providers on the initial or continued compliance of their provision where this is required.
· Visiting applicant providers when required.
· Keeping consistent data and records to support and inform the process so that information and/or records can be provided to reviewer team colleagues and panel meetings.
· Attending meetings, including panel meetings, as required.

· Appropriate liaison with SVUK as and when necessary.
· Contributing to the development of SVUK policy, practice and documentation.

All of the above require a reviewer to ensure that equality of opportunity and valuing diversity is integrated into all activity, and to demonstrate personal commitment and contribution to effective teamwork across the full range of standards verification activities including the maintenance of effective liaison with key internal and external people and organisations.

In building a bank of reviewers SVUK is seeking individuals who can contribute in one or more of the following areas of specialism:
· Scrutiny of qualification design including application of the rules of combination, levelling, assessment according to unit specifications etc

· Subject or context specialisms such as Skills for Life/basic skills, 14-19, offender education, work based learning etc

· Initial and diagnostic assessment, career development planning, learner support

· Quality assurance and quality improvement strategies

· Leadership and management including for partnership, franchise and collaborative arrangements
· Reviewing applications received in Welsh.

In addition SVUK anticipates all reviewers will have extensive and varied experience of:
· one or more set of occupational/professional standards in LLUK’s guardianship 

· leading learning and responding to policy development, planning, delivery and assessment 

· management experience in an education or training organisation
· current knowledge of government policies and recent initiatives with regard to the FE/learning and skills sector in England, and/or current knowledge of government policies and recent initiatives in regard to post compulsory education and training in Wales,

· an understanding of the workings of awarding institutions, including awarding bodies, examination bodies, HEIs, regulators and validation/accreditation processes.
Application process

1. Please submit a bid (no more than 4 x A4 sheets) identifying all relevant skills, knowledge and experience relating to the likely activities and proposed specialisms described above. 
2. Bids should be sent by post (in a plain unmarked envelope) to:

Tender/SV/003/08
Standards Verification UK Ltd

4th Floor

36 Park Row

Leeds

LS1 5JL

Or e-mailed to: svukadmin@svuk.eu
3. Please ensure that the tender reference is included as a header on all documentation and is in the top left hand corner of the envelope, if posted.
4. No correspondence or telephone enquiries concerning the nature of the bid can be entered into.
Closing date for applications:   Friday 5 September
There will be a desk selection on Wednesday 10 September.  Short-listed applicants may be asked to come for an interview either in Leeds or in London and to give a presentation. Successful applicants will join a bank of reviewers.
SVUK is a private limited company, part of Lifelong Learning UK

Private limited company no 05281524

