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PART B GUIDANCE 

SPECIFIC INFORMATION REGARDING

SECTIONS OF THE WELSH ENDORSMENT APPLICATION FORM 2007-2008

Guidance for awarding institutions on completing the endorsement application form for initial teacher training qualifications for the Post-16 Education and Training sector: 

Post graduate Certificates in Education

Certificates in Education

offered by Awarding Institutions and to be delivered

for the first time in the academic year 2007-2008.


ADVICE ON COMPLETING THE APPLICATION FORM

Essential Requirements for submission of Application Forms

A signed copy of the completed application form is required.  

· Electronic submission

If the form can be signed electronically, it can be submitted on a read-only CD Rom with all the supporting evidence.
Otherwise the institution can submit two hard copies of the signed, completed application and a CD Rom containing the supporting evidence. 

Standards Verification UK would prefer electronic submission if at all possible, to be sent to: svuk@lluk.org 

· Hard copy

If submission is to be made in hard copy, Standards Verification UK needs two copies of each completed and signed endorsement application form and two copies of all supporting evidence.

Multiple applications

A separate endorsement application form must be provided for each qualification e.g. a separate application for a Certificate in Education and for a Postgraduate Certificate in Education from the same AIA separate mapping document is also required for each qualification. Organisations that are applying for endorsement of more than one qualification do not need to repeat information in the second and subsequent applications made at the same time: a reference to details in the first complete application will suffice unless there is a significant difference between qualifications or in the nature of the evidence for the respective qualifications. Information and evidence applicable to more than one qualification may be cross-referenced from a full application to others provided these are all submitted at the same time.  

The Letter of Intent

Awarding Institutions are required to send a letter of intent to the Standards Verification Manager. The letter should:

· be written on headed paper

· be written by the person responsible for the qualification

· state the qualification(s) for which endorsement is sought

· give the proposed start date of the qualification 

· give contact details

The letter should be sent to Standards Verification either electronically (svuk@lifelonglearninguk.org) or as hard copy. 

The Standards Verification Manager and/or the institution’s assigned reviewer will contact the institution to:

· agree a date for submission to Standards Verification UK

· identify the name of the endorsement reviewer allocated to the application and institution, if not previously done.

Completing the Application Form

Please note that the numbering in this Part B Guidance relates to the similarly numbered sections of the application form.

3. Institution details

The “first named contact” should be someone who is responsible for the qualification and is familiar with both the qualification and the Standards for Teaching and Supporting Learning published by FENTO. This person’s role is to provide the contact between Standards Verification UK and the institution for all transactions. 

The “second named contact” should be fully conversant with all aspects of the award and will be approached should the first named contact be unavailable.

4.
Qualification details

4a
Table 2: Qualification Title etc

Table 2 should be completed for each qualification and institutions should ensure that they give the correct information on: 

teaching input hours that each student receives ◘ 

teaching practice time ◘ and

teaching practice assessments ◘.
We wish for the following details on the qualification:

· Validating Body

· Validation date  

· Expiration date

· Levels of modules or award

· Stage or stages covered i.e. stage 1, 2, 3

· Contact hours (i.e. timetabled teaching hours for the course)

· Class hours

· Tutorial hours ◙

· Guided teaching hours

· Self-directed hours

· Other teaching hours

· Observation feedback hours

· Requirements for time on teaching practice in terms of days, weeks etc of placement or employed teaching ◙

· Number and duration of observed  & assessed teaching practice sessions (both formative and summative) ◙

This table should give a clear indication of the nature of the qualification and its delivery status i.e. in-house, validated, consortia or partnership etc ◘. 

If this is a staged award, please indicate the relationship of the qualification(s) to stages 1, 2, and 3 and which stage(s) of stage 1, 2 or 3 apply. ◘
◘ See the glossary of terms at the end of these guidance notes

Requirements and Guidance on Teaching Practice Hours and Assessed Sessions 

These requirements took effect with qualifications which were delivered for the first time in academic year 2003-2004. Please note that qualifications are either “first-time” (for those presenting a new application) or “reapplying” (for those whose term has expired or will expire, but who have not changed their programmes). 

Initial teacher-training qualifications for the learning and skills sector must include the following minimum number of teaching practice hours:
Stage 1

20 hours

Stage 2

40 hours

Stage 3

60 hours

Thus, teachers achieving Stage 1 will have carried out a minimum of 20 teaching practice hours; teachers achieving Stage 2 will have carried out a minimum of 60 teaching practice hours; and teachers at Stage 3 will have carried out a minimum of 120 teaching practice hours. 

Since September 2003 requirements state that all ITT FE/PCET programmes must include as a minimum the following number of observed and assessed teaching practice sessions:   

For programmes which cover all three stages in a single award, 6 separate sessions of a minimum of 1 hour’s duration must be observed and assessed. 

If an AI chooses to split the programme into separate stages the following minimum requirements apply: 

Stage 1: 2 separate observed & assessed sessions of at least 1 hour’s duration

Stage 2: 2 separate observed & assessed sessions of at least 1 hour’s duration

Stage 3: 3 separate observed & assessed sessions of at least 1 hour’s duration

When a student registers to complete the full award continuously, the lower number of 6 teaching practice observations and assessments applies. However if a student registers to complete the full award continuously but does not do so, the requirements for separate stages must be met.

Standards Verification UK requires institutions to have robust mechanisms that ensure that the teaching practice of students is quality improved for content, validity and relevance to the learning needs of the groups they are teaching, and that these factors are checked regularly throughout the teaching practice element of the programme. This applies as much to trainee teachers on in-service qualification routes as it does to pre-service teaching placements. 

Evidence of this requirement being met should be given in section 5: “Quality Improvement – Development Phase”. 

Guidance on appropriate teaching practice locations is presented in Appendix 1.
4b
Duration of /validation of the qualification

· Awarding Institutions should indicate YES or NO to inform Standards Verification UK whether the qualification has been validated by the appropriate authority.

· If YES the exact date of expiry must be given. 
It would also be helpful to advise Standards Verification UK whether any other form of recognition has already been gained or is being sought. This is so that the scheduling of applications and visits can take this into consideration in order to minimise the effects of multiple visits (such as accreditation visits form HEA) on course teams wherever possible. 

4c
Rationale

This section should be completed as concisely as possible. However it does provide Standards Verification UK with a summary of what the institution considers to be the key aspects of the qualification and consequently provides critical information for the review of the application.  

The rationale is a key guide to the documentary evidence provided by the institution in support of its proposal, so it should be clear, unambiguous and sufficiently detailed. The evidence presented to support the rationale should be easily identified and accessible; otherwise endorsement decisions will be delayed as further clarification is sought by Standards Verification UK.  The relevant information should be separated from the original documents and clearly referenced.

Details of financial arrangements between institutions delivering these qualifications are not needed.

The rationale should include:

· the target audience: i.e. who the qualification intended for. This may be pre-service or in-service, part-time or full-time staff.  It may be for staff in a particular curriculum area or learning and skills sub-sectors, for in-house staff, or marketed more widely geographically or across occupational areas.

· the format: i.e. whether the qualification is based on units or modules; whether there are core and option units and so on.

· delivery options: i.e. whether the qualification is part-time or full-time, or has any distance-learning elements or supported study etc. Institutions should give a brief explanation of the terms used to support understanding.

· resources: a brief statement of the awarding institution’s requirements relating to the delivery of the qualification – e.g. rooming, books, journals – and of resources provided to ensure quality at the point of delivery and equity across centres.

· support offered to centres: this requires awarding institutions to identify the formal support  provided by them to centres delivering  their qualifications. Formal support should include details of all the systems and procedures in place to support and monitor centres in their delivery and assessment of the qualification.

· how values are embedded and skills and attributes are included: this asks the institution to identify where these aspects of the standards are located in the qualification and how they are assessed.  Although an integral part of the standards, the values will not be overt in the mapping exercise and it is here that providers will have an opportunity to convey this information and support it with evidence.

· integration of theory with practice: the application needs to present evidence of the way in which the programme ensures that principles of good practice in teaching and learning are integral to the programme’s philosophy, ensured in the students’ practice and modelled on the programme.
· entry requirements and initial assessment procedures: institutions must clearly identify their entry requirements to the programme and refer to supplementary information in the application where necessary. Institutions must provide information on how candidates are recruited and selected, and how their individual learning needs are identified.
· how curriculum specific pedagogy is supported
· how mentoring is arranged
· how the programme is differentiated to meet the needs of individual trainee teachers: what strategies are used to respond to the diverse needs of the candidates recruited, including support of the development of pedagogic approaches relevant to their curriculum areas.  This would include such features as pre-course work, workshops, APEL/APLA, tutorial support or mentors.
· teaching input hours:  AIs are required to give details and a brief explanation of their requirements or guidance to centres on the number of teaching input hours and brief details of their policies; they should support them with a copy of their institutional policy on notional hours of study along with information on how the policy applies to the qualification(s) in the application. ◘
· placements and work-based teaching practice: details of the requirements for institutions and staff offering teaching practice, whether pre-service or in-service.  Institutions offering placements on full-time programmes should indicate how they ensure the quality of placements for students. This must include statements on minimum requirements for staff responsible for supporting the learning of students and give details of the level of support required during the placement period. Information should also be given on how the institution assures the appropriateness of the teaching practice of candidates following an in-service route to qualification.  This section should also deal with staffing i.e. the details of staff involved in the development of the qualification, and how they are recruited, trained and developed. Necessary as well are details of the minimum requirements for staff delivering the programme wherever it is sited, and of how the institution ensures that changes in personnel do not affect the quality of the qualification.  The requirements for all staff involved in the trainee teacher’s experience of the programme should also be provided, including placement or other staff where they play a mentorship and/or assessment role in the student’s learning

◘ See glossary below
4d    Proof of Coverage

All endorsed provision is based on the Standards for Teaching and Supporting Learning published by FENTO and must demonstrate clear coverage of the standards. Endorsement involves meeting a range of quality improvement criteria that guarantees quality up to the point of delivery and then through subsequent review and evaluation. The Standards provide a benchmark for what an experienced and competent teacher can do.

Institutions wishing to offer new provision for 2007-2008 will need to ensure that the qualification is firmly and transparently based on the standards.  

Institutions which are planning to review their existing qualifications or produce new qualifications should follow this guidance on proof of coverage along with other new requirements identified in this document. 

Institutions which fail to produce qualifications based clearly on the standards will not have their programme(s) endorsed and will therefore be unable to offer qualifications recognised by the Welsh Assembly Government.
Mapping requires institutions to show clearly where and how the relevant standards are covered in their teaching and learning activities. It is expected that each of the 26 ‘header’ standards in the mapping will be explicitly referred to and that there will be sufficient evidence to show how micro-standards under each ‘header’ are covered in the course programme. This means that the presentation of the learning units will need to contain the clearest possible details of indicative content to justify a claim to coverage through documents such as student handbooks or other definitive course documentation of not in the qualification specification. For guidance on micro-standards, please refer to the lists presented under these headers as they appear in the Standards for Teaching and Supporting Learning.

The mapping document asks institutions to map the coverage of their qualifications (rather than their assessment) to the standards, thus giving institutions the freedom to decide which units and modules best represent primary coverage.

Teams developing qualifications are expected to design units of learning in line with current good practice and encouraged to signal in these units which standards are covered. This is for the benefit of individual teachers delivering these units, and to meet the information needs of the students following the programme.

The aim of the mapping is to ensure that institutions have used the standards to develop qualifications; Standards Verification UK endorsement staff will refer to the mapping document during visits to the institution.

Institutions should complete the mapping document and ensure that Standards Verification UK endorsement reviewers are able to identify any evidence provided. A reference system should be used that includes guidance so the endorsement team can interpret how the qualification maps to the standards.  The institution must mark in each cell “P” (Primary) if a unit/module is the primary source of the standard(s) being addressed and “S” (Supplementary) if it wishes to indicate that a unit/module contributes to the standard(s).

Standards Verification UK does not expect that primary coverage would be mapped to any units or modules that only encompass teaching practice or work based experience, since it regards individual trainee teachers’ teaching practice experiences as too diverse to rely on all candidates being able to cover the Standards in this way.  However, teaching practice could provide supplementary evidence.

5 and 6   Quality Improvement

This section is split into two parts to aid institutions to demonstrate their quality improvement procedures and processes in:

(a) developing the qualification

(b) maintaining and enhancing the quality of provision in either

(i) single-centre provision  

e.g. single centre in-house provision, or  a single validated external centre

(ii) multi-centre provision

e.g. HEI franchise (indirectly funded),

consortia or partnership provision; or HEI qualifications delivered on several university sites

5 Development phase of qualifications 
This section applies to awarding institutions that are seeking endorsement of a qualification for the first time only.

This section requires awarding institutions to provide evidence on the procedures and processes that guide the development of a new qualification. The section looks at the evidence the institution can produce to verify that it quality improves the development of qualifications within the awarding institution.  The evidence must clearly demonstrate that the awarding institution ensures that quality is built into the initial and on-going development of the qualification. This therefore includes evidence that quality improvement criteria are applied to staffing, training and development and resources who are responsible for the development of the qualification, its evaluation and its revision over time.

Institutions are asked to provide evidence in support of their internal quality improvement processes for qualification development.  This may, for example, include evidence to support that the qualification: 

· is designed to meet appropriate standards – in this case the FENTO Standards for Teaching and Supporting Learning (this may include accreditation or validation evidence)

· meets internal and external quality improvement criteria about level, content and so forth 

· is developed by competent and qualified staff 

· provides detailed guidance to those who deliver the qualification

· undergoes a cycle of review and evaluation
· is regularly updated

Evidence may be formal or informal, and could include developmental material as the qualification goes through various stages before accreditation or validation.

Documentation should be submitted as extracts, or the precise pages of documents pertaining to the element of qualification being evidenced.  Submission by CD easily allows presentation in this form.  Submission in hard copy should present copies and not originals as Standards Verification UK will need to retain the documents for their records.  In either case, the evidence should be clearly referenced in a way that guides the endorsement reviewer to the key points in the documentation. Table 3 should be used for this part of the process.

6 Quality improvement –  Delivery   

Single centre delivery: In this context quality improvement refers to the way in which the awarding institution ensures that quality is improved at the delivery point of the qualification(s) for in-house programmes. This therefore includes evidence that quality improvement systems and procedures are in place to ensure that the qualification is delivered to the required standard at the delivery point. 

The word “centre” designates places at which the awarding institution’s own staff teaches.  The word “site” designates partner institutions which are offering the same qualification but using their own staff.

For programmes which start in the academic year 2007-2008 and subsequently, Standards Verification UK requires evidence to be submitted in regards to the following aspects of these systems and procedures:

· the proposed methodology for QI, and its appropriateness for the stated level of provision

· recruitment, selection, induction and training of any staff associated with the qualification being considered

· recruitment and selection of candidates for the qualification

· procedures for matching programme delivery to the identified needs of individual trainee teachers

· QI aspects of teaching practice and observation assessments

· risk assessment strategies

· data used to inform the QI process

Awarding institutions with an in-house delivery point may also wish to provide evidence to demonstrate, for example, that they have quality improvement systems and procedures relating to other aspects such as resource provision or assessment, including moderation of assignments and teaching practice observations. 

Evidence provided for quality improvement may include: 

· systems and processes to support external verification/examination of the qualification at the delivery point (this may include QCA, QAA or external examiner evidence)

· qualification and experience requirements for staff delivering the qualification

· general support and guidance, training and development provided

· details of the review cycles

· evaluation approaches
Again, documentation should be submitted digitally on CD-ROM; hardcopy submissions should contain photocopies as Standards Verification UK will need to retain the documents for their records.  In either case, the evidence should be clearly referenced in a way that guides the endorsement reviewer to the key points in the documentation. Table 4 should be used for this part of the process.

Multi-Centre Delivery: This term applies to all AIs which have external delivery points. This may include franchise arrangements (indirectly funded programmes), partnerships, consortia and validated programmes and any other arrangements for external delivery.

In this case quality improvement will include mechanisms that ensure consistency between programmes delivered at different centres, through systems that promote consistency between staff delivering and assessing students’ work and that ensure consistency of student experience and the requirements placed on them to succeed.

For programmes which will be starting in the academic year 2007-2008 and subsequently, Standards Verification UK requires evidence to be submitted in regard to the following aspects of these systems and procedures:

· the proposed methodology for QI, and its appropriateness for the stated level of provision

· QI aspects of teaching practice and observation assessments.

· recruitment, selection, induction and training of any staff across the franchise/partnership etc, associated with the qualification being considered

· recruitment and selection of candidates across the franchise/partnership etc for the qualification

· procedures for matching programme delivery to the identified needs of individual trainee teachers

· support for curriculum specific pedagogy in individual trainee teachers’ subject areas. 

· moderation of assessed teaching practice
· data used to inform the QI process.
Awarding institutions with external delivery points will have to produce evidence on all the above in section 5, but the evidence in this section is to demonstrate 

1 how they ensure that these quality improvement systems and procedures are applied to all delivery institutions, and 

2 how they ensure that the systems and procedures ensure the required standard across all delivery institutions. 

Standards Verification UK endorsement staff will need to be assured that the quality improvement systems and procedures for the delivery of the qualification are the same within and between delivery points. Evidence may include:

· support and guidance offered to centres located at distance

· details of the minimum criteria, training, support and role of external verifiers or examiners

· requirements related to moderation or internal verification of assessed work and  teaching practice 

· centre approval or validation requirements and processes

· scheme approval or validation requirements and processes

The evidence of this quality assurance should be listed in Table 6.

7
Evidence of policies and requirements

7.1
AP(E)L/APLA, exemptions and entry requirements for students

This section asks institutions to provide clear details of their policies in these areas, or guidance on these matters which is available to delivery centres. Please ensure that these are easily identifiable and clearly marked. Documents should be referenced in Table 7. 

Institutions should refer to the statement on APEL/APLA and exemptions appended to these guidance notes and also posted on the Standards Verification UK pages of Lifelong Learning UK’s web site.  

7.2
Equal Opportunities and students with special requirements

This section asks institutions to provide evidence of policies, systems, protocols etc for dealing with Equal Opportunities issues (race/ethnicity, gender, disability) and/or students with special requirements.  AIs will need to identify any guidance and requirements for delivery centres to support teaching, learning and assessment opportunities for students with special requirements. 

AIs may wish to provide evidence of policies, procedures, appeals or appeals processes that indicate how the needs of Equal Opportunity students or students with special requirements are met in the areas of teaching, learning and assessment. Documents should be referenced in Table 8.

7.3
Appeals and related policies and procedures

This section asks institutions to provide evidence of appeals and related policies and procedures that relate to their initial teacher-training qualifications. Documents should be referenced in Table 9.

8
Administrative information

Standards Verification UK needs to have a list of delivery centres to ensure that these are visited on a regular basis. The centres will not be contacted without the institution’s prior knowledge. When centres are visited by a member of the endorsement team, there will be monitoring of the quality improvement and evidence provided by the awarding institution; this will not be done to check the quality of the delivery of the qualification, which is the role of other organisations. 

Please note that endorsement only applies to those locations specifically named in the letter from the Panel confirming endorsed status. Changes (additions or deletions) should be notified to Standards Verification UK.  Please remember that a change from single-centre to multi-centre provision is designated a variation and involves a different application.

Institutions with ten or fewer delivery centres can complete the form provided, but institutions with more than ten delivery centres should provide this information separately via e-mail.

Queries: Quality Assurance Officer

kayfountain@svuk.eu
	Glossary of Terms and Abbreviations

	Awarding Bodies (AB)
	Awarding Bodies provide a range of academic and vocational qualifications. If accredited by QCA, these qualifications can be placed in the National Qualifications Framework (NQF) and can attract government funding for their provision.

	DELLS
	Department for Education and Lifelong Learning and Skills.  The Welsh authority for education and teacher training.

	Higher Education Institutions (HEIs)
	HEIs are universities or institutes of higher education with award-bearing powers recognised by UK authorities. Individual institutions may offer a range of degrees and post-graduate teaching qualifications for the primary, secondary and learning and skills sectors.

	Integrated provision
	This refers to provision in which the trainee teacher can gain both a generic initial teaching qualification and a Level 4 Subject Specialist qualification for adult literacy, numeracy, or ESOL teaching. This may be through a single qualification which recognises both sets of achievement or through an integrated programme which leads to the award of two separate qualifications. Integrated provision requires both approval and endorsement requirements to be met.

	Minimum Core
	For England only

In November 2000, the DfES stated that all post-16 teachers of other subjects or vocational areas would be required to follow teacher-training programmes that include the coverage of a core that has now been defined using level 3 of the subject specifications for adult literacy, numeracy and ESOL. The core includes specifications that relate to knowledge and understanding, trainee teachers’ personal skills and teaching methods and approaches. A list of the specifications included in the core can be found in the definitive document titled “Addressing Language Literacy and Numeracy needs in education and training: Defining the minimum core of teachers’ knowledge, understanding and personal skill” downloadable from www.lluk.org/documents/documents_list.html/.  

	The Quality Assurance Agency for Higher Education (QAA)
	QAA’s mission is to safeguard and enhance the quality of provision and awards in higher education institutions.

QAA audits the way in which each university and college manages the overall quality and standards of its provision. It will do this through a new cycle of institutional audits coupled with discipline-level review activities over the next 3 years.

	Qualifications and Curriculum Authority (QCA)
	QCA works with providers to accredit and monitor qualifications in schools, colleges and the workplace. These qualifications include National Qualifications Framework (NQF) Level 4/5 teaching qualifications offered by Awarding Bodies.

	Teaching input hours
	This refers to the actual numbers of hours the student is timetabled to receive from programme staff. As well as any programme of group sessions this may include documented hours specifically dedicated to the learners’ development by placement staff, teaching practice assessors offering feedback and also tutorial entitlement. It would be helpful to separate these categories. Teaching input hours should not be a calculation of notional hours or include support by peer group members.

In September 2003 FENTO began reviewing applications from institutions at which the number of input hours as defined above lay in the lower end of the range. These institutions may have been asked to revise upwards their input hours to ensure that students had sufficient input time to cover the standards. STANDARDS VERIFICATION UK is continuing this review and will also be considering what would be appropriate ranges for distance learning provision.

	Teaching practice time
	Standards Verification UK requires precise information on the number of hours/weeks days/ students are required to be in placements on pre-service programmes, and the criteria for identifying appropriate teaching that counts towards teaching practice requirements on in-service provision.



	Teaching practice assessments
	Standards Verification UK requires a statement on how many teaching practice assessments are completed to support a student’s professional practical development and assessment. These may be formative or summative in nature and each should be of at least one hour’s length. 

Please note that the requirement for all first-time or reapplying programmes starting from September 2003 was that there should be a minimum of at least 6 separate teaching practice assessments of a minimum of one hour.



	Franchise, Validated programmes and in-house delivery
	In this section of the application form applicants should give clear information of the nature of their delivery arrangements. “In-house” in this context refers to HEI provision where the programme is delivered within the HEI or at one of its recognised sites that constitutes part of its campus. “Franchise” (indirectly funded provision) or “consortia” refers to arrangements for the qualification to be delivered in line with franchise or consortia/partnership arrangements. 

	Stage 1, 2 and 3
	Awarding institutions should note the following guidance on the use of these terms which has been constructed in line with Statutory Instrument 1209/200. Awarding institutions that wish to separate out their qualifications into a stage 1, 2 or 3 arrangement should note the following:

A stage 1 qualification refers to one which covers the relevant standards at the introductory stage.

Stage 2 qualification refers to those standards covered at the intermediate stage. 

Stage 3 qualification refers to those standards covered at the certification stage.

The details on these different stages are contained in “FENTO Standards for Initial Teacher Training Annex A”, which can be found on the website on the same page as the application and guidance documents.
NB Awarding Institutions should note that a Stage 3 award includes a Stage 2 award and a Stage 2 award includes a Stage 1 award.


Appendix 1 
- An extract from a letter issued by DfES in February 2003 
Department for Education and Skills

This letter contains important additional information for institutions designing and/or delivering Initial Teacher Training in the Learning and Skills sector. This includes the specialist subject qualifications for teachers of adult literacy, numeracy and English for Speakers of Other Languages (ESOL).

In order that all new teachers working in the post-16 Learning and Skills sector have access to high quality training and national qualifications, the Department has, following consultation with partners, decided to introduce interim arrangements in advance of the creation of an appropriate Sector Skills Council. These arrangements will be effective immediately, and will focus on three key areas:

· The legitimate and recognised contexts for endorsable or approvable teaching practice.

· The legitimate and recognised types of organisation which may be eligible to deliver both generic and specialist teacher training programmes and qualifications.

· The relationship between the three stages of the FENTO generic qualifications at level 4 and the specialist subject qualifications in literacy, numeracy and ESOL.

The contexts for teaching practice

When the new generic qualifications were introduced in 2001 guidance limited legitimate contexts for teaching practice to further education colleges. In September 2002 these contexts were broadened to include publicly funded provision in the following settings:

· further education (as defined in the FHE Act 1992)

· Further Education in Higher Education settings

· adult and community education

· literacy, numeracy and ESOL provision within further and adult education

Given the wider definition of further education set out in Success for All  and Skills for Life we have decided to include workplace teaching as a further context for teaching practice in situations where the participant is clearly leading the learning and is teaching groups of learners within the workplace context. The endorsed or approved institution has a ‘duty of care’ to ensure that the training placement meets the requirements of FENTO endorsement and approval based on the standards and the subject specifications. This decision is intended to cover both generic qualifications and the specialist subject qualifications and will be seen as an interim position. The extension will remain in place until confirmed or varied by the new Sector Skills Council.

Providers of Teacher Training Qualifications

Historically delivery of Stage 3 (Certificate in Education/PGCE) qualifications has been through higher education institutions and their partner FE colleges. We recognised that there are other providers of high quality provision within the post-16 Learning and Skills Sector, particularly at Stages 1 and 2, and in recognition of this we will ask awarding bodies to consider applications from any organisation or institution that can meet the necessary standards to deliver high quality successful programmes. This will include demonstration of the appropriate resources, staff qualifications and skills, and rigorous quality assurance mechanisms, and will be subject to the endorsement and approval monitoring processes.

Generic and specialist qualifications

At level 4 the general teacher training qualifications have been sub-divided into three discrete stages. These stages have been introduced to support providers in designing programmes that meet the needs of a range of teachers following a range of different delivery patterns. It must be emphasised that all three stages of the generic qualification must be completed in addition to the appropriate new specialist qualification in order for a new teacher to be considered fully qualified to teach adult literacy, numeracy or ESOL.

This letter is intended to clarify issues raised by awarding bodies, providers and candidates. We will be issuing more detailed guidance on addressing the implications of taking forward the additional information set out in this letter. Should you wish to discuss the contents of this letter please contact Derek Wall on 0114 259 3683 for issues relating to generic teacher qualifications in literacy, numeracy and ESOL.

Quality and Training Team


Staff Development and Qualifications Team

Adult Basic Skills Strategy Unit

Standards Unit

Department for Education and Skills

February 2003

Guidance on Teaching Practice Locations 
The Further Education Teachers’ Qualification [England] Regulations 2001 
Guidance to awarding institutions and course providers regarding appropriate teaching practice settings for students on programmes leading to FENTO endorsed ITT(FE) qualifications.   

FENTO and DfES have agreed an extension to the teaching practice setting requirements currently stipulated in the endorsement application form and guidance notes posted on the FENTO website.   

The current minimum requirements of 20 hours of practice for stage 1, an additional 40 hours for stage 2 and another 60 hours for stage 3 to gain a FENTO endorsed qualification remain. Practice settings must enable student teachers to gain practical skills in group teaching. 

It has been agreed with DfES that appropriate teaching practice is within publicly funded provision in the following settings:  

1. Further Education *, including FE provision taught in HE settings 

2. Adult and Community Education or  

3. Basic Skills provision within Further and Adult Education 

* as defined in the 1992 Further and Higher Education Act

 

Definition of FE
The definition of the further education sector is in the Further and Higher Education Act 1992 (section 91), where the definition covers institutions working as part of corporations and designated institutions (under section 28 of the Act). These include some Sixth Form Colleges that had been voluntary aided schools and some miscellaneous organisations such as the Workers Education Association (WEA).  

Appendix 2

FENTO Endorsement, AP(E)L/APLA Procedures and Exemptions

Requests for clarification from awarding institutions about ‘APEL’ issues and FE ITT programmes under the new FE Education Teachers Qualifications [England] Regulations have been received by FENTO. 

FENTO's position on endorsement and ‘APEL’ is that all HEIs and ABs must conduct AP(E)L/APLA procedures with integrity and should review their exemptions policies. FENTO is the guardian of the standards for teaching and support of learning with providers in the FE and HE sector and we must all work within the requirements of Statutory Instrument 1209/2001.

AP(E)L/APLA Procedures

Claims for accreditation of prior (experiential) learning or learning achievement must include satisfactory assessment of the three following criteria against the range of other evidence normally presented and considered: -

1. The learner must demonstrate previous coverage of the relevant FENTO standards covered in the modules for which accreditation is being claimed. This is in addition to any other particular module requirements of the course provider.

2. The learner must provide evidence that the coverage of standards for which accreditation is sought has been at NQF level 4/HEI 1 as a minimum.

3. Only those teaching practice hours that meet the location criteria as specified in national policy can be carried forward.

If a learner cannot provide full evidence to meet these criteria then accreditation is not valid and will de-bar the learner from achieving endorsed status.

Where a learner has not covered all the standards for which accreditation is sought it is acceptable that additional work can be completed prior to enrolment on the programme, or in some circumstances during it, to cover a small number of standards not already covered.

Where a candidate can demonstrate full or partial coverage of the standards gained via a level 3 qualification they may be granted APL provided that they can demonstrate, through additional evidence, that their performance is at level 4.

If prospective students have completed a FENTO endorsed level 4 stage 1 or stage 1 and 2 elsewhere, then an HEI or Awarding Body which divides up its programme into stages 1, 2 and 3 may certainly choose to accept them onto the subsequent stages of their endorsed qualification.

EXEMPTIONS

Prospective students who have completed an endorsed stage 1, or stage 1 and 2, qualification at Level 4/HE1 are eligible to be admitted to the subsequent stages of a unitised qualification if an HEI or Awarding Body chooses to accept them.

FENTO's position is that it is not acceptable to enrol a learner on to the later stages of the first year or the second year of a two year P/T programme, if the relevant qualification completed elsewhere is rated only at NQF level 3 e.g. C&G 7306/07

Standards Verification UK Ltd is a part of Lifelong Learning UK
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